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APPLICATION FOR EMPLOYMENT
	Post applied for:


	

	Where did you see this post advertised?


	


Personal details
	Surname:
	Initials:

	Home address:                                             


	Alternative address for correspondence 

(if different from home address):



	Postcode:


	

	Telephone number (day):                             


	Telephone number (evening):



	Mobile number:                                             


	e-mail:

	Please indicate any restrictions on daytime calls or e-mail contact:




Education and qualifications (most recent first)

	        Dates

From            To

(mm)            (yr)
	  Secondary school/college/

  university/examining body
	  Examinations passed/

 qualifications obtained
	Grade/

Level



	
	
	
	
	


Continue on separate sheet if necessary

   Employment history  (current or most recent first)

	     Dates

From  To

(mm)  (yr)
	Name and address of employer
	Job Title and Duties
	Start/Finish Salary
	Reason for leaving

	
	
	
	
	
	


    Continue on separate sheet if necessary

Further information

	Please indicate below how you feel you meet the requirements of the job (referring to the person specification), together with any further information you feel may help your application.  The information here will be used as key assessment of your suitability for the role for which you are applying.




       Other employment

	Please note here any other paid employment you would wish to continue with if you were to be successful in obtaining this position.




	Notice required in current post:




       Eligibility for employment

	Do you require a work permit to work in the UK?                    Yes /  No

If “no”, and we offer you employment, you will be required to provide documentation to show that you are eligible to be employed in the UK before starting employment. Examples of acceptable documentation are:

· a passport showing that you are a British Citizen or have a right to abode in the UK; or

· a passport or other travel document endorsed to show that the holder can stay indefinitely in the UK or has no time limit on their stay; or

· a full birth certificate and a document showing a permanent National Insurance number and name.


       Criminal record 

	Do you have any ‘unspent’ criminal convictions under the Rehabilitation of Offenders Act 1974?

	Please tick
	Yes
	
	No
	

	If Yes, please give details on a separate sheet and attach in a sealed envelope marked PERSONAL AND CONFIDENTIAL, for the attention of the Senior Manager.  

	Is there any relevant court action pending against you?
	Yes
	
	No
	

	In certain circumstances employment is dependent upon obtaining a satisfactory basic disclosure from the Criminal Records Bureau/Scottish Criminal Records Office.


Leisure 

	Please note here your leisure interests, sports and hobbies, other pastimes etc.




       References
	All offers of employment are subject to the receipts of satisfactory written references.  Please give the name and address of two referees (who should not be related to you), one of whom must be your current or most recent employer (or tutor).  

	Name
	
	
	Name
	

	Address (incl email)
	
	
	Address (incl email)
	

	Tel No.
	
	
	Tel No.
	

	Occupation or Relationship to You:
	
	Occupation or Relationship to You:

	
	
	

	May we contact your referee prior to interview if shortlisted?
	
	May we contact your referee prior to interview if shortlisted?

	Please tick
	Yes
	
	No
	
	
	Please tick
	Yes
	
	No
	


	1. I confirm that the above information is complete and correct and that any untrue or misleading information will give my employer the right to withdraw or terminate any employment contract offered.

2. I am happy for the MS Trust to retain my CV and application form for the purposes of this specific vacancy only and understand that once this position is filled, if my application is unsuccessful, all my documentation will be destroyed.  If successful, I agree that all documentation will be retained in my personnel file during employment and for up to six years thereafter and understand that information will be processed in accordance with the Data Protection Act.

3. I agree that should I be successful in this application, I will, if required, apply to the Criminal Records Bureau/Scottish Records Office for a basic disclosure.  I understand that should I fail to do so, or should the disclosure not be to the satisfaction of the MS Trust any offer of employment may be withdrawn or my employment terminated.

Signed  ………………………………………………….   Date ……………………………………




Please return this form to: info@mstrust.org.uk or post to:
Multiple Sclerosis Trust

Spirella Building

Bridge Road

Letchworth Garden City

Hertfordshire

SG6 4ET

�












































1

